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E.O. 11652: N/A 

TAGS: AINF 


Message Text 


SUBJECT: RECORDS MANAGEMENT: RETIREMENT OF TABRIZ FILES 


REF: TEHRAN 5624 


1 . THE TABRIZ FILES SHOULD BE TREATED IN THE EXACT MANNER 

AS DESCRIBED IN THE DEPARTMENT S MEMORANDUM OF MAY 15, 1978. 

2. IT IS CUSTOMARY THAT ALL MATERIAL OF SUBSTANCE OR 
IMPORTANCE GENERATED BY A CONSULATE BE FURNISHED TO THE 
SUPERVISORY POST FOR EITHER ACTION OR INFORMATION. IT IS 
THROUGH THIS PROCEDURE THAT SUBSTANTIVE CORRESPONDENCE 
FROM AND TO CONSULAR POSTS FINDS ITS WAY INTO THE PERMANENT 
FILES OF THE SUPERVISORY POST. THE INCLUSION OF CONSTITUENT 
POST CORRESPONDENCE INTO THE ORGANIZED FILES OF THE EMBASSY 
GUARANTEES THE PRESERVATION OF THE DOCUMENTS INTRINSIC AND 
HISTORICAL VALUE. 


3. REGULATIONS AND INSTRUCTIONS IN THE RECORDS MANAGEMENT 
HANDBOOK APPENDIX B (RMHB) FOR THE DISPOSITION OF RECORDS 
AT CONSULATES GENERAL OR CONSULATES SHOULD BE IMPLEMENTED 
UNCLASSIFIED 


UNCLASSIFIED 
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FOR ALL CONSTITUENT POSTS IN IRAN. THE NORMAL RETENTION 
PERIOD FOR RECORDS IS THREE (3) YEARS FOR CONSULAR POSTS 

UNLESS LONGER PERIODS ARE SPECIFIED (SEE RMHB 04102B(2)). 
RECORDS CURRENTLY ELIGIBLE FOR DISPOSITION ARE THE POST'S 
1974 CENTRALIZED AND OFFICIALLY DECENTRALIZED SUBJECT 
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FILES. 

4. IF THE RECORDS MANAGEMENT STAFF (FADRC/RM) CAN BE OF 
FURTHER ASSISTANCE PLEASE DO NOT HESITATE TO WRITE. VANCE 

UNCLASSIFIED 

NNN 
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